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About Company 
Welcome to M.J. Dixon Construction Limited 

M.J. Dixon Construction Limited was established in 1986 and has experienced 
steady growth while attaining a reputation for quality of work and service in 

construction. 

M.J. Dixon Construction Limited is a member of the Ontario General Contractors 
Association and is CORTM certified with the IHSA. We are also certified with 

the League of Champions, highlighting the culture of safety in our practice and 
industry. 
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M.J.Dixon Culture 
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Violence & 

Harassment 
Policy 

 
 

 

mjdixon.ca 
 



mjdixon.ca 
 

6 

 

 
 

General Safety 
Rules 
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Required PPE on Site 
All Basic PPE and Specialized PPE should be always worn 

 

PPE must be worn correctly, used appropriately, cared for, 
and maintained regularly. 
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In Case of Injury 
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MJD Return to Work Policy & Program 

M.J.Dixon is committed to working with any injured employee to 
ensure an early and safe return to work following a workplace 
injury. 

We will make every reasonable effort to provide suitable value- 
added modified work to an employee who is temporarily unable 
to perform his/her normal duties as a result of physical 
limitations caused by injury/illness 
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Worker Rights 

No employer or person acting on behalf 
of an employer shall action against a 
worker because the worker: 

 
• Sought enforcement of the OHSA 

or regulations; or, 

 
• Acted in compliance with the 

OHSA or the regulations. 
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Work Refusal Process 
 

 



 

Overall Hazards & Control Method 
 

HAZARDS 
PHYSICAL CHEMICAL SAFETY BIOLOGICAL ERGONOMICS PHYSCOLOGICAL 

Noise Dust/ 
Particulates Blocked walkway Bacteria Workflow Shiftwork 

Radiation Fumes Fall 
from heights 

Virus 
COVID-19 

Workspace 
Layout Workload 

Lighting Gasses Electrical Fungi Repetition Violence 
& Harassment 

Extreme 
Temperatures Liquids 

Confined 
Spaces Parasites Overexertion Stress 

Vibration Vapours Machinery 
with moving parts 

Insect/ 
Animal bite Posture Fatigue 

Pressure Fibers Spills Mold Strains Bullying 
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Housekeeping 

Maintain order throughout the workday 
o Cleaning and organization must be done regularly 

– not just at the end of a shift! 

 
Assign responsibility to all MJD employees 

o Keep work areas neat and orderly 

o Inspect work areas to ensure housekeeping is 

maintained 

o Report housekeeping hazards/deficiencies to a 

Supervisor! 
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Drug and Alcohol 
Smoking & Vaping 

In the interest of promoting a safe and healthy work 
environment, and in compliance with local bylaws 
and provincial legislation: 

 
 Smoking/vaping is prohibited within all MJD 

facilities, vehicles and project sites except in 
designated outdoor smoking areas. 

 A list of designated outdoor smoking areas with 
any restrictions are posted on facility 
communication boards. 

 
  Per Ontario Law, e-cigarettes are banned 

wherever smoking is banned. 
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On Site Minimum Requirements 
Training 
Certifications 

1. OHS Awareness 
- 4 steps (Worker) 
- 5 Steps (Supervisor) 

2. WHMIS 2015 

3. Working at height 

4. First Aid Certification 



 

On-Site Reporting 
• PHA/JHA 
• Harness & Lanyard inspection 

 
 
 

 
• Utility Reports/Locates 

Daily: 
 
 
 

 
Weekly: 

 
 
 

Monthly: 

• Equipment Inspection 
• Specific Tools 
• PPE Inspection 
• COVID – 19 Screening 
• QA/QC 
• Site Super Daily Report 

 
 

• Toolbox Talk 
• Site Super Workplace Inspection 
• Weekly Contractor Submittals 

 
 

• H&S Rep Workplace Inspection 
• HSE Inspection 
• Fire Extinguishers Inspection 
• First Aid Station Inspection 
• Eye Wash Station Inspection 
• Hazard Reports-Two Per month 

 

 
As 

Required: 
 
 
 
 

 
Yearly: 

• Risk Assessment 
• MOL Reports 
• Site Orientation 
• Incident & Accident reporting 
• Contractor Violation Report 
• Progressive Discipline 
• Permit 

(LOTO/CS/Excavation/Height) 
• Rescue Plan 
• Specific SafeWork Plan 
• Hazard Reports 
• NCR 

 
• MJD Fire Drill 
• MJD Senior Management Site Visit 
• MJD COR Internal Audit 
• MJD Contractor’s Post Evaluation 
• Site Inventory List 
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Security 

What should you do in the event of an 
active shooter situation? 
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On-Site Reporting 
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SUB-Contractors Compliance 

Pre-qual 
1. Form 1000 

2. WSIB Clearance (Current) 

3. Certificate of Insurance ( Named M.J. Dixon Construction LTD.) 

4. Health & Safety Policy ( Signed & Current ) 

5. Violence & Harassment Policy 

6. H&S Policy & Program/Manual 

7. AODA Policy ( Signed & Current ) 

8. Training Records: Fall/WHMIS/MOL 485/Competent Supervision/First Aid/Trade 
Specific 

9. Safety Data Sheets (SDS) 

10. List of Contractors and Sub-contractors 
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Progressive Discipline Policy 

Workers, subcontractors or others who willfully act in violation of the Company 
Health and Safety Program and/or the Ontario Occupational Health and 
Safety Act and Regulations will be subject to any of the following disciplinary 
actions as is appropriate: 
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How To Wash your hands 
 



mjdixon.ca 

22 

 

 



mjdixon.ca 

23 

 

Manual Handling 
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How to Use a Fire Extinguisher 
 
 You are not compelled to extinguish the 

fire, but if you do, you must be familiar with 
your fire extinguishers. 

 
 Only try to put out a fire if you have a clear 

path out of the area. 
 
  Only attempt to put a fire out if you have a 

clear exit from the area 
 
 Do not turn your back on a fire. 

 Extinguishers are only effective for about 30 
seconds. 
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Environment 
 Construction practices will require scoping to ensure conformance with legal, local and 

M.J.Dixon requirements. 

 Identify Environmental aspects and monitor and implement required action 

 Activities of concerns: 

o Oil and fuel Storage and handling 

o Hazardous material and waste management 

o Excavating existing soil 

o  Dust control  

o Protected species  

 
 Any chemical spills or releases must be immediately reported to M.J.Dixon Site Super. 
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Incident Reporting & Communication Plan 
 
 
 
 
 
 

 

All:  
 Hazards 
 Near Misses 
 First Aids 
 Incidents 
 Accidents 
 Spills 

Shall be reported to MJD Site Super Immediately 
Documents that need to be collected : 

 Worker Statement 
 Witness Statement 
 WSIB Required Forms (Form 8/FAF) 
 Incident Report 
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Health Hazards 
Designated Substances 
Ontario 

Dangers of exposure: 
• Cancer 
• Strong allergic reactions 
• Liver and lung disorders 
• Damage to the nervous system 

 

 

11 Designated  Substances 

1. Acrylonitrile 

2. Arsenic 

3. Asbestos 

4. Benzene 

5. Coke oven emissions 

6. Ethylene oxide 

7. Isocyanates 

8. Lead 

9. Mercury 

10. Silica 

11. Vinyl chloride 
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Step 3 

 

Step 4 

 

Step 5: 

 

Step 6 

 

LOTOTO 
Permit 
Required 

 

 

 

 

 

Step 1 

 

Step 2 
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Legislation 
 
 
 
 

 
Construction Sites 

O. Reg. 213/91: 
 CONSTRUCTION PROJECTS 

Ontario.ca 
 

Offices & Shops 
O. Reg. 851 Industrial 

establishment standard 
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Top 8 Food Allergies in the Workplace 
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Training Verification On Site: 
Proof of Training (to be always carried on person) 

 
 WHMIS 2015 

 AODA Worker or Supervisor Awareness 

 Workplace Violence and Harassment 

 Working at Height 

 MOL Worker Awareness Training 

 MOL Supervisor Awareness Training for Site Foreman 

 First Aid (One Certified First Aid Person per crew at minimum as well as First Aid Kit 

appropriate for crew size) 

 Trade or Task Specific Training 
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Orientation Evaluation 
 

Q1: What are the three worker's rights? 

Q2: What are the health risks of being exposed to 
designated substances? 

Q3: What are the four steps to using a fire extinguisher? 

Q4: Where can you obtain an emergency response plan for a 
specific site? 

Q5: Where can you obtain information on health and safety 
representatives? 
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Site Specific Orientation: 

 Project Information 

 Emergency Evacuation 

 Emergency Contact Information 

 Closest Hospital 

 Location of Safety Board 

 Project Specific Hazards 

 Site Logistics 

 Covid Safety Plan 
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Or click the 
picture to 

access the form 

Orientation 
Acknowledgment 

 
 
 

Once you’ve completed your Site Orientation, 
please complete the Acknowledgement form. 

 
- Go to www.mjdixon.ca 

- Click on Connect With Us 

- Click on Section B 

- Click on Site Orientation Acknowledgement 

- Complete the form and Submit 

 
Thank you for your cooperation! 

http://www.mjdixon.ca/


 

MJD Visitor Sign-in 
Before entering the site, please scan the QR code using your phone camera or visit 
mjdixon.ca and use 

https  
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