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damage. The Project Manager will follow-up with OHS as required. For critical 
injuries or fatalities, the Project Manager or Contractor Representative must page 
Sunnybrook Safety On-Call (7437 via locating). As there are dual responsibilities 
following a critical injury to a contractor, OHS will coordinate with the Project 
Manager and Contractor Representative regarding Ministry of Labour notification, 
investigations and reports. 

b. A contractor shall immediately noti昀礀 the Project Manager of any breach in
infection control or asbestos containment structure. The Project Manager will
contact IP&C and/or OHS.

c. If Contractors find an errant sharp e.g. needle during their work, they should
noti昀礀 their Sunnybrook contact to arrange for proper disposal. Contractors who
have a needlestick injury should immediately seek medical care at the
Occupational Health Clinic or the Emergency department if a昀琀er hours.

6.0 Project Com倀ⴀletion 

a. For any project work involving construction, installation or modification of new
equipment or systems, the Project Manager must ensure that all appropriate
start-up testing, commissioning or certi昀礀ing is completed before final sign-o昀昀.
This includes reviewing and documenting that project building materials and
equipment meet pre-construction/renovation specifications and arranging
required testing to veri昀礀 materials and equipment are functioning properly.

APPENDICES AND REFERENCES: 

REFERENCES: 

1. Ontario Ministry of Labour. Occupational Health and Safety Act and Regulations
for Industrial Establishments. 1990.

APPENDICES: 

Forms listed below are available under Contractor Sign o昀昀s 

• Appendix B - Contractor Safety Checklist
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Fungus:
A diverse group of saprophytic and parasitic spore-producing organisms usually classified as plants
that lack chlorophyll and include moulds (filamentous fungi), rusts, mildews, smuts, mushrooms, and
yeasts.

HEPA (High-Efficiency Particulate Air) filter:
An air filter with an efficiency of 99.97% in the removal of airborne particles 0.3u or larger.

Mould:
A growth of filamentous fungi, with a portion growing into damp or decaying organic matter and a
visible surface growth, which usually assumes a fluffy appearance. Examples of environmentally
significant filamentous fungi include Aspergillus and Stachybotrys.

Nosocomial Infection:
Infections that originate in a healthcare setting.

Project Manager (PM):
The lead representative from Corporate Planning and Development, Facilities Services and Others,
responsible for the maintenance, construction or renovation project. The PM will advise I of any
scheduled construction/renovation projects and ensure that IP&C requirements are addressed and
adhered to from the start of the project.

Negative Pressure Differential:
Use of HEPA filtration units within the work zone to direct air flow from the corridors, or any adjacent
area, into the work zone, ensuring that contaminated air cannot escape from the negative pressure
room to other parts of the facility. Negative pressure differential with respect to all adjacent building
areas is not less than 7.5 Pa (0.03 in wc).

PROCEDURE:

1. Planning and Design Phase:
An interdisciplinary design team shall be assembled early on in the design process and must
include an infection prevention and control representative. Designs shall incorporate the latest
guidelines for design and construction of health care facilities (e.g. AIA, CSA). Subjects to be
reviewed during the design phase include, but are not limited to, the following:

1. Number, location and type of airborne infection isolation rooms
2. Air-handling and ventilation needs in special areas such as operating theatres, critical

care units, laboratories, etc.
3. Water systems to limit exposure to opportunistic water-borne organisms
4. Minimum spacing requirements
5. Sink selection and placement ( see Sink Standards )
6. Finishes and surfaces
7. Assessment of risks related to the project utilizing the Risk Assessment and

Preventative Measures Checklist. The determination of risk will guide the need for
barriers during the construction/renovation project, and will allow for the associated
costs to be incorporated into the appropriate budgets/tender documents

2. Pre-Construction Phase:
At project start-up meeting, at meetings convened prior to the start of each Stage of the Work,

8/13/24, 12:05 PM Sunnynet -

https://sunnynet.ca/print.aspx 2/8



at pre-installation meetings, and at regular progress meetings, infection prevention and control
procedures are to be reviewed. The designated infection prevention and control representative
shall attend such meetings. Subjects to be reviewed include, but are not limited to, the
following:

General outline of infection prevention and control requirements
Identification of patient populations that may be at risk
Prevention measures required during disruption of essential services (e.g. water,
ventilation systems, electricity)
PM is responsible for completing the online Construction, Renovation and
Maintenance Permit to determine preventive measures required for each project 
The integrity of the facility's exterior structure, spatial separations, ventilation and water
supplies for any infection control problems are reviewed and assessed
Methods for dust containment and removal of construction debris are outlined
Traffic patterns for construction workers and supply delivery routes will be established
Needs assessment for increased filter changes during construction
The need to close down dampers temporarily to reduce circulation of contaminated air
or fumes is assessed
Impact of air systems (correct air exchange rates and pressure relationships) in critical
areas near construction activity
Site inspection checklist
Provisions for ceiling/wall access

3. Construction Phase:
a. Post Construction, Renovation and Maintenance Permit at the entrance to the

area of construction
b. Dust Control

Risk assessment of work zone shall be undertaken by IP&C, in conjunction with Project
Manger at beginning of project. Preventative measures will be implemented to control
the migration of dust particles from the work zone to adjacent areas. Methods will vary
depending on the location, type of construction activity and population at risk.

c. Heating, Ventilation, Air Conditioning (HVAC)
All intake and exhaust vents/grills within work zone must be identified prior to
construction. Where dust will be produced these vents/grills must be sealed off prior to
construction to prevent contamination of HVAC system.

Occupied spaces adjacent to the work zone must have functioning HVAC systems
throughout the project. All shutdowns affecting occupied areas must be communicated
to IP&C in advance to determine if alternative means of air are required.

At the beginning and for the duration of construction/excavation outside/adjacent to the
facility all intake grills will be identified and covered with a filter to prevent
contamination. The internal pre-filter and primary filter for these air intakes will be
monitored throughout the project and changed as required. IP&C and the Project
Manager will monitor the HVAC system and determine if air monitoring is necessary.

d. Plumbing
IP&C is to be notified in advance of all water and steam shutdowns. Appropriate
procedures must be followed throughout the project to ensure the potability of the water
in the health care facility.

e. Risk Reduction
High risk populations must be moved to an area away from the construction zone if air
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quality cannot be ensured during construction. Do not transport any patients through
the construction zone. Staff, patients and visitors are not permitted to enter the
construction work area. Provisions will be made throughout the project to ensure that
fire/emergency exits are not compromised.

Breaches in pre-specified infection control preventative measures, as outlined in
Appendix I, that place staff and/or patients at risk will result in “stop” construction
orders to the Project Manager and Site Foreman by Infection Prevention and Control.
An Infection Prevention and Control Inspection Report shall be provided by IP&C
outlining the deficiencies.

f. Surveillance
IP&C will conduct a pre-work inspection once all preventive measures are instituted
and prior to the commencement of any work. An inspection report outlining deficiencies
and permitting the project to proceed will be sent electronically to the PM involved
(Appendix II). IP&C will perform regular site inspections to ensure continued
compliance with assigned preventative measures and barrier integrity. The Infection
Control/Occupational Health and Safety Sign-off (Appendix III) will be used for
these inspections and is provided as part of the Construction, Renovation and
Maintenance Permit and is to be posted at the worksite.

g. Constructor Duties
It is the responsibility of the constructor to ensure that all personnel on-site are trained
and compliant with the IP&C preventive measures. Constructors are not permitted to
use elevators in use by visitors/staff/patients. Where separate elevators are not
available for use by the constructor specific times will be designated. Prior to
construction IP&C, Project Manager and the Project Team will establish paths, times
and procedures for the transportation of clean/sterile supplies, equipment and
construction materials, including removal of construction debris. Constructors are
required to follow the designated routes for entry/exit to and from the work zone to the
outside.

h. Mould
If mould is discovered during construction IP&C and Occupational Health and Safety
must be notified and they will report to the Joint Occupational Health and Safety
Committee. Please refer to Mould Response Policy for further information.

4. Post-Construction Phase:
a. Stages of Cleaning

Constructor is responsible for cleaning the work zone and adjacent zone on a regular
basis throughout the project as per Appendix I. The work zone must be cleaned prior
to and at completion of work prior to user hand off and before the following:

Prior to reopening a supply air duct (to be completed by Constructor)
Prior to removal of containment barriers (to be completed by Constructor)
After the removal of containment barriers (to be completed by Sunnybrook
Environmental Services)

b. At completion of project the HVAC system must be inspected for evidence of dust/water
contamination and cleaned if necessary prior to user hand off.

If the HVAC was turned off for the project then it must be re-commissioned prior to user
hand off. Documentation shall be provided to Infection Prevention and Control
regarding cleaning of HVAC system, viability of HEPA filters (if applicable), air balancing
and direction of air flow. 
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c. Inspection/Sign-off
At the completion of construction, prior to containment barrier removal IP&C is to be
notified to inspect.

Appendix I (Click here to read / print Appendix I)
Risk Assessment and Preventative Measures Checklist

Appendix II (Click here to read / print Appendix II)
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Appendix III (Click here to read / print Appendix III)

APPENDICES AND REFERENCES:

STAKEHOLDERS:
Plant Operations and Maintenance

8/13/24, 12:05 PM Sunnynet -

https://sunnynet.ca/print.aspx 7/8

















































4/17/23, 12:01 PM Sunnynet-

• In any room in which food or patient care items (e.g., tray) are prepared.
• Inside each nursing station or within 6 m of the station.
• Inside each sta昀昀 lounge or within 6 m of the lounge.
• Within 6 m of each laboratory workstation and within each work room.
• In each room in which medication is prepared (including in pharmacies).
• In each area where unbagged soiled linen is handled .
• In other areas where there is potential to contaminate hands including goods

receiving areas, waste storage, and disposal.

Note: The above list highlights key areas for HH sink placement and is not inclusive of 
all areas within the facility. For all construction/renovation the location and design of 
hand hygiene facilities shall be developed in consultation with infection prevention and 
control personnel. This will ensure an Infection Control Risk Assessment is completed 
for each area where a handwash sink will be place and that the following items will be 
addressed: 

• Addition of hand hygiene sinks in new construction/renovation projects.
• Placement and design specification of the sink(s).
• Use of the sink for hand hygiene only.
• Location of waterless hand hygiene stations.

APPENDICES AND REFERENCES: 

REFERENCES: 

1. FGI. Guidelines 昀漀r Design and Const爀甀ction of Hospital and Heal琀栀 Ca爀攀
Fac椀氀ities, 2014 Edition. The Facility Guidelines Institute, 2014 (7).

2. CSA 28000-11, Canadian Health Care Facilities, Canadian Standards
Association, 2016.
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walking shoe 

All Sta昀昀 
**Walking (includes Safe Footwear 
walking on grounds 

• Closed toe and secured
e.g. from car/TIC stop heel,
to building entrance • non-slip sole,

• low or flat heel
recommended e.g.
walking shoe

* If Groundskeepers are doing chainsaw work, their protective footwear must have
chainsaw protection.

** All sta昀昀 are reminded that Sunnybrook campus and buildings cover a large area and 
may require walking significant distances including stairs, ramps, hills, crosswalks, high 
tra昀昀ic and wet areas. In addition, many sta昀昀 are required to respond to emergency 
situations. It is recommended that all sta昀昀 wear safe footwear while walking significant 
distances or when they will encounter any of the aforementioned conditions. 

APPENDICES AND REFERENCES: 

REFERENCES: 

1. Ontario Ministry of Labour. Occu㄀㈀ational Health and Safet夀⸀ Act and Regulations
for Industrial Establishments. 1990.

2. Canadian Standards Association. Z195.1-09, Guidelines on Selection, Care and
Use of Protection Footwear. 2009.
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Note: Some rooms are equipped with Ke瘀⸀Scan access. Visitors may be a 
assigned KeyScan-enabled Sunnybrook ID badge as noted above, however 
먀툀夀⸀ escorted Visitor access can be granted to rooms without Key�� 

The 昀漀llowing procedure is used 昀漀r reques琀椀ng KeyScan access to data centres: 

1. User submits request by email to IS Helpdesk or IS Network team. Name,
department, phone number and pager number of person(s) requiring
access, data centre(s) to be accessed and reason 昀漀r access must be
provided. Pre-approved requests may be provided by IS management on
behalf of the user.

2. All requests will be 昀漀rwarded to IS Network team. If the request is
ques琀椀onable then it will be 昀漀rwarded to IS management 昀漀r approval.
(e.g. to install non-IS systems or allow departmental servers to be installed
in the ICN data centres).

3. If a request is approved and accepted then the IS Network team will
forward an e-mail to Security to authorize access via KeyScan.

Note: Security will not accept requests directly from users and will only 
accept requests from the IS Network team. 

If short term temporary access is requested then the IS Network team will 
specify the number of days 昀漀r which access has been granted. 

4. Security will create a KeyScan-enabled Sunnybrook ID badge 昀漀r the
approved access and con昀椀rm back to ICN Network team and/or directly to
the user(s) requiring access. Vendors requiring a temporary ID badge can
pick it by visi琀椀ng the Security of昀椀ce (CG03) only after providing proper
iden琀椀昀椀ca琀椀on. Prior email no琀椀昀椀ca琀椀on of access approval must be received
by Security from the IS Network team.

No person may use a KeyScan-enabled Sunnybrook ID badge which has 
not been assigned to them personally to access a data centre or hub 
room. 

5. If temporary access was issued, at the comple琀椀on of the access period, IS
Network team will issue a 昀漀llow-up email to Security to remove access.

6. If IS Network team is in昀漀rmed of a user leaving the hospital who no
longer requires access to a room, IS will issue an email to Security to
remove any KeyScan access which may have been previously assigned to
that individual.

7. The IS Network team will maintain a spreadsheet of users that have been
ar㨀ꌀnt㨀꜀爀氀 氀㰀㨀꜀\1㰀㨀r㨀ꌀn 㨀ꌀrr㨀꜀挀㨀挀㨀 n㨀ꌀt㨀꜀ nf r㨀꜀n11㨀꜀挀㨀t 㨀ꌀn爀氀 rnnm 㨀ꌀrr㨀꜀挀㨀挀㨀㨀꜀挀㨀 ar㨀ꌀnt㨀꜀爀氀 㨀ꌀ挀㨀
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 Appendix A 

Sunnybrook Contractor Safety Form

By signing below, the Contractor representative certifies that the Contract Company has received copies 
of all Policies and Procedures required for safe practice while providing a service to Sunnybrook Health 
Sciences Centre (SHSC).  The Contractor further agrees to communicate the required information 
embedded in these policies and procedures to all of its workers.  

It is expected that the Contractor; 

o Will maintain a safe workplace and work in accordance with safe work practices and house 
keeping 

o The Contractor shall comply and cause all of its subcontractors to comply with all applicable 
provisions, requirements and safety standards of the Ontario Occupational Health and Safety 
Act and its regulations and all SHSC Safety Policies and Procedures. The Contractor will also be 
able and willing at such times as recommended by SCHC to provide additional precautions as 
deemed necessary by SHSC for safe-guarding employees and equipment. The Contractor further 
acknowledges and agrees that any violation of safety rules or regulations is justification for the 
immediate termination of its Contract with SCHC, without any further obligation on the part of 
SHSC. 

o Comply with the sign in procedure and applicable SHSC policies and procedures.  

 

We have read and understand the above information  

__________________________ ____________________________________________________ 
Contractor (Signature) 
 
______________________________________________________________________________ 
Name (Please Print)                                        Date 

______________________________________________________________________________ 
SHSC Project Manager (Name)              Contact Number    Date 
 

WSIB Clearance Certificate Provided   

Certificate of Liability Insurance Provided  



 Appendix B 

Contractor Safety Checklist

Description of Work:

Area(s) to be Affected:

Approximate Duration (include dates): 

Contractors Name and Contact Number: 

Project Managers Signature:  Date: 

YES NO NA Comments 

1.0 ID Badges   

2.0 Sign-in procedure and location   

3.0 

All applicable policies and procedures 
have been provided to contractor staff 
working at SHSC   

3.1 Emergency Codes (Quick Guide)   

3.2
Copy  Respect Program (Corporate Code 
of Conduct) provided  

3.3  Asbestos Management    

3.4 Mould Response/Management   

3.5 Restricted and Confined Space   

3.6 
Infection Control during Construction, 
Renovation and Maintenance   



 Appendix B 

__________________________ ____________________________________________________ 
Contractor (Signature) 

______________________________________________________________________________ 
Name (Please Print)                                        Date 

______________________________________________________________________________ 
SHSC Project Manager (Name)              Contact Number                                 Date

YES NO NA Comments

4.0 Smoke-Free Environment  

5.0 Fire alarm bypass required   

6.0  
Aware of incident/accident reporting 
procedures   

7.0 Contractor aware of required permits    

7.1 
Construction Renovation and 
Maintenance Permit   

7.2 Hot Work Permit    

7.3  Restricted and Confined Space Permit   

8.0 
Record of training required?              
(i.e. Type 3 work as per O.Reg. 278/05)   

9.0 
MRI/Radiation Safety required 
(working in AG, SG, TB, M3)    

10 
Contractor has been made aware of all 
Designated Substances and other 
hazards within work area   



Fire Watch Procedure 

Fire Alarm Outages Sunnybrook Health Sciences Centre 

A fire watch is required should the sprinkler system or fire alarm system or components of either 
system  be on bypass, disconnected, or fail to work as designed and not provide continuous facility-wide 
protection.  Components of fire alarm system could include but is not limited to: the fire alarm panel, 
smoke or heat detection system, and the fire alarm notification system. A designated person, trained in 
containment and extinguishment shall implement a fire watch of the total impacted area of the facility. 

DOCUMENTATION: Every fire watch tour needs to be documented with the findings which will include 
the date, time and staff initials of person(s) performing the watch. A fire watch tour is a continuous 
activity performed by having one or more assigned/trained staff walking the entire affected area of the 
system outage. The tour monitors the facility through direct observation for possible signs of fire.  

OCCURENCES: Sprinkler and fire alarm system outages can occur during construction, renovations or 
other planned or unplanned events which eliminate part or the entire sprinkler of fire alarm system’s 
functioning ability.  

WHAT TO DO:  

1. Contact security when any bypasses are required or a problem is encountered with the sprinkler or 
fire alarm system.  

2. Security will contact Toronto Fire and the fire alarm company to be made aware of the impairment to 
the impacted system   

3. The fire watch procedure shall designate the wing, floor or building identifier during the facility tour.  

4. Location of the facility’s fire extinguishers shall be known in the impacted building and additional 
extinguisher(s) shall be supplied and kept in a known location by the contractor during construction and 
renovation. 

5. Fire watch tours shall occur continuously. Typically at 1 hour intervals 24 hours a day for as long as the 
system is impacted. 

 6. A fire watch should check and document the following in all rooms including:  

• Patient/Resident rooms  

• Offices 

• Mechanical and Electrical rooms   

• Construction or renovation work areas shall be monitored continuously  



7. Observation of fire or smoke during this fire watch should immediately initiate the facility’s fire safety 
plan. Remove anyone requiring assistance, Alert other’s by shouting, calling 5555 from a house phone or 
416 480 5555 from a cell phone and pulling a fire alarm pull station(pull station may be disabled 
depending the nature of the impairment). Contain the fire by closing doors and prepare to evacuate.  

8. Maintenance staff shall be available on site or on call for equipment emergency shut down situations.  

  



Sunnybrook Fire Watch Log 

   
Date  Area impacted 
   
System impacted  Expected duration of fire watch 
   
   
Contact/Person conducting fire watch  Business name 
   
Phone number  Address 
   
City  Postal code 

Fire watch patrol is to be performed at 1 hour intervals until the impaired fire system is 
restored. Document each fire watch patrol on the log sheet below. In addition document any 
significant related events in more detail in the “Additional Comments” section. Make additional 
copies of this form as needed. 

Date mm/dd Time AM PM Findings 
/ :    
/ :    
/ :    
/ :    
/ :    
/ :    
/ :    
/ :    
/ :    
/ :    
/ :    
/ :    
/ :    
/ :    
/ :    
/ :    
/ :    
/ :    



/ :    
/ :    
/ :    
/ :    
/ :    
/ :    
/ :    
/ :    
/ :    
/ :    
/ :    
/ :    
/ :    
/ :    
/ :    
/ :    
/ :    
/ :    
/ :    
/ :    
/ :    
/ :    

Additional Comments: 

 
 
 
 

I have read and understand the Fire Watch instructions. I have accepted the Fire Watch 
responsibility and carried out the duties of the fire watch as required. I have accurately 
documented the date, time and events of the fire watch on this fire watch log.  

   
Signature  Date 

This form is to be retained and surrendered to Sunnybrook Fire Prevention at UB07, Bayview 
Campus upon completion of the fire watch.  
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